
University of Missouri-Kansas City

Students Engaged in Artistic and Academic Research

SEARCH Application Cover Page 

DEADLINE: Friday, September 19, 2014 by 5:00 p.m.

Applicant’s Name:
 
Expected Graduation Date:

Local Address:




Local Phone No.:
 E-mail:


Project Title:


Faculty mentor _________________________________  


Are you a full-time student at UMKC? (Y/N)  

Are you requesting funding for your project?  (Y/N)    If yes, what amount? _________________

Have you applied for funding from any other source? (Y/N)   If yes, what source? ___________________

Have you read the Grant Application Guidelines?  (Y/N)

Note:  If your research project involves human or animal subjects (e.g., personal interviews and surveys), you must obtain approval from the University’s Institutional Research Board regarding ethical standards for such research.  Contact the Office of Sponsored Research for information.

Have you applied? (Y/N)     Have you received approval? (Y/N)

Applicant’s signature: ___________________________________________________    Date:______

Mentor's signature:  _____________________________________________________    Date:______

Mentor's Dept. Chair signature:  
________           
Date:
_


For SEARCH Office Use Only

Date Received:  _________

Review:  N/A ___________            Sent ________    Received _______  

Award:  Yes $_______    No ____  Resubmit? ___


MoCode:  K______        Activity No.:  AC_____          Award Period:  _________

Award Termination Date:  ________

Project completed?  Yes ___     No ___       Continuing?  ____

Final report received?  Date:  _______

Publications/ presentations (list):  













Comments:

Instructions for SEARCH Application Submission

1. Read SEARCH Grant Application Guidelines and the Instructions below.  Your proposal may not be processed if it is incomplete or the instructions were not followed.
2. Complete the SEARCH Application Form.

3. Type your research proposal as a MS Word document following the Format for Research Proposal guideline outlined below.  Be sure to explicitly include each of the titled sections (limit 3 pages). 

4. Attach a paper copy of your proposal to the completed application form.  (Be sure the application is signed by you, your faculty mentor and the mentor's department chairperson.)  

5. E-mail one digital copy (MS Word .doc or .docx file) of the Application form, Proposal, and Mentor’s Comment Form to SEARCH@umkc.edu.  Your mentor may send their form separately if they wish.

6. Deliver the two paper copies of the Application form, your typed Research Proposal, and the signed Mentor’s Recommendation Form to:

SEARCH Office
Room 115, Attebury Student Success Center
Format for Research Proposal

Limit the proposal to three pages or less.  The proposal must be typed, single-spaced, and submitted with the application cover page.  The Mentor's Recommendation Form may be submitted separately to the SEARCH office or included with the application, but the application will not be considered complete until the Mentor's Recommendation is received.  Original plus 2 copies of the completed application pack are requested.
I. Project Description:  Clearly explain the purpose of your project including pertinent literature, hypotheses, and the significance of your proposed research to the discipline.

II. Methods:  Clearly describe how you plan to accomplish your project.  Be as specific as possible.  In writing-oriented projects, make sure the investigative approach or comparison you intend is part of a clearly focused discussion.

III. Time Schedule:  Provide a specific timetable for implementing the various steps of your research project.

IV. Student background:  Identify the courses and other experiences that will enable you to accomplish this project.  Give current GPA. 

V. Importance to Student:  Explain why this project is important to you, and what role it plays in your development—personal, academic, and/or professional.

VI. Budget:  (To be included only if you are applying for a research grant at this time.)  In as detailed a manner as possible, provide a budget to cover supplies, equipment, and other research expenses.  Maximum $1250 for a 1-semester project.  
University of Missouri-Kansas City

Students Engaged in Artistic and Academic Research

Mentor's Recommendation

Applicant’s Name: ________________________________

Date: ____________

Project Title:  ___________________________________________________________________

The mentor's recommendation is an important part of the grant award process.  Please answer the following questions, attaching additional pages only as necessary, and then e-mail one copy to SEARCH@umkc.edu,  and submit the original completed form plus one copy  to:  
SEARCH Office, Room 115 in the Attebury Student Success Center
1.
How long and in what capacity have you known the applicant?

2.
How would you describe the applicant’s academic, musical, or artistic ability in general?

3. The SEARCH Committee will evaluate the proposal in part on appropriateness of the sponsor choice for the proposed project.  What aspect of your academic background or experience will assist the student in his/her project?

Please complete Items D, E and F only if the student has requested funding:

D. Do you recommend that we fund this project? (Y/N) _____.  In your opinion, is the applicant’s proposal feasible (i.e., can it be accomplished as outlined in the student’s application, and is the student capable of doing it with supervision) and is the budget reasonable?

E. If the project is funded, describe what your role will be.  

F. Please add any further comments that might help the Grant Committee make its decision.

Mentor's signature:  _____________________________________________ Date:  __________

Mentor's Department: ___________________________________________________________

Mentor's E-mail Address:  ________________________________________________________

SEARCH Grant Application Guidelines

A competitive grant process will fund up to a maximum of $1250 for a 1-semester project to undergraduates who wish to conduct independent, scholarly research or creative projects.  Each grant recipient must have a faculty member who acts as a mentor and guides the student’s project.  The student remuneration may be used for research expenses and limited travel directly related to the research, subject to the approval of the mentor and SEARCH.  Student grant recipients may undertake research projects for academic credit, if desired, under Special Topics or Independent Study courses in the mentor’s department.  

The Grant award may be used for research and creative expenses only, such as materials, publication costs, and some types of travel.  Award decisions will be based primarily on the merits of the project, quality and completeness of the written proposal, the educational benefit to the student, and comments offered by the mentor.  The amount of the award will be based primarily on the research and budget needs of the project.  Disbursement of grant funds will occur through the mentor's department or school after a MoCode has been assigned by the Undergraduate Research Director.

The deadlines for submission of applications will be announced when the call for proposals is issued.    

Guidelines for Undergraduate Research Awards:

1. All UMKC students who will be enrolled in a bachelor’s degree or first professional program at UMKC during the Undergraduate Research Award period are eligible to apply.

2. All proposed projects must have a UMKC full-time faculty member who serves as the mentor for the project and oversees its completion.  The faculty mentor must endorse the student’s proposal and agree to act as mentor as part of the award application.  The faculty mentor is responsible for providing the student with directed independent study relevant to the project.  Should the student wish to receive academic credit for the project, the faculty mentor will provide that opportunity through a Special Topics or Independent Study course for appropriate credit, usually 1-3 credit hours, and will assign a letter grade to the student’s project when it is completed.  

3. Upon its completion, the project should lead to a well-defined product, e.g., a scholarly paper, a public presentation, a performance, an exhibit, or a work of art or literature.  It is this product that will lead to a letter grade assigned to the academic credit awarded to the student, if applicable.  In addition, students are strongly encouraged to find a regional or national outlet for the project’s completed product.  This may be a regional or national discipline-specific professional meeting in the appropriate field, the national Conference on Undergraduate Research’s National convention, or the Council on Undergraduate Research’s Posters on the Hill research symposium in Washington, DC.

4. Although the student is guided and mentored by his or her faculty mentor, the project must be designed and carried out by the student.  The student and sponsor can collaborate on the project, and may have a jointly-authored publication result from it, but the student should not serve merely as a research assistant in the professor’s work.

5. Projects may be individual, or collaborative with one or more students.  In the case of a collaborative project, the group should submit one application, which should indicate what role each student will play. 

6. The maximum amount of the student award is $1250 to cover materials and supplies, equipment, and other research expenses.  In the case of collaborative projects, the award will be divided among the students as they and their mentor see fit.  The schedule of disbursement of the funds will be determined by the mentor and student.  Any residual funds remaining at the end of the grant period will be returned to SEARCH, the grant’s MoCode will be deactivated.
7. All award recipients must submit a final project report to SEARCH within one year of receipt of the award.  The report can be either a brief note that the project has been presented publicly (publication, meeting or symposium presentation, or public performance), or a more detailed report (<2 pages) describing what was accomplished during the award period.  Award recipients who have not completed their project within one year of the award date and wish to continue their project must submit a request for an extension to SEARCH by that date.  The extension request must include a report of progress made on the project to date, and a plan for the completion of the project.  The student’s faculty sponsor must agree to the plan for completion.

8. All SEARCH participants are expected to present their completed projects at the SEARCH Symposium, held in April of each year.  Presentation of the student's research or creative activity in this symposium will be considered public presentation of the work.

9. If your project involves animals or human subjects (including for some surveys, interviews, or filming), you might need to get Institution Review Board (IRB) approval.  Contact the Office of Research Services for advice.  

NOTE:  IRB approval MUST be obtained (if needed) before SEARCH will accept your proposal.  No exceptions!  IRB review can take a month or longer, so please start early.
10. Due to the current economic situation and to maximize the number of grant opportunities, SEARCH will consider proposals requesting up to a maximum of $1250 only at this time.  IF there are sufficient funds remaining near the end of the Fall Semester, SEARCH will consider supporting additional proposals for Winter semester.
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